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Part 4 ʹ Faculty Responsibilities and Conditions of Employment 

 

2-3-401 Faculty Workload. 
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consists of thirty (30) workload units per academic year. The default 

assignment for a typical tenure-track and tenured faculty in each semester 

consists of nine (9) workload units of Instruction, three (3) workload units of 

Scholarship, and three (3) workload units of Service. The default assignment 

for a typical contract renewable faculty in each semester consists of twelve 

(12) workload units of Instruction and three (3) workload units of Service. 

Unit leaders are responsible for assigning workloads including deviations 

from the typical workload under the following guidelines: 

(I) In case the department chair/school director is in the same 

discipline as the program area, they will assign workload and 

ensure an equitable distribution across the program area. 

(II) In case the department chair/school director is not in the discipline 

of a program area, they shall assign someone from that program 

area, who, in consultation with the department chair/school 

director, shall assign workloads and ensure an equitable 

distribution across the program area. 

(III) Assignments may be distributed differently across categories by 

semester to meet program area needs. 

(IV) Annual workload assignments and the weighting of each area 

must be defined in writing by the faculty member and their 

department chair/school director or their designee. If the faculty 

member disagrees with the assigned workload, the faculty 

member may discuss the disagreement with the college dean. 

Final responsibility for workload assignments resides with the 

department chair/school director or the designee selected 

according to this section [2-3-401(3)(a)]. 

(V) Annual evaluations will be based on the written workload 

assignment. 

(VI) Department chair/school directors may use differential workloads 

and/or staffing to ensure that faculty talents support 

programmatic needs. 

 

(b) Overloads. Each full-time faculty member or exempt administrator who is  

meeting all contractual responsibilities in areas including administration, 

teaching, advising, service and scholarship/creative activities may teach 

for supplemental pay one overload course of up to five credit hours per 

semester for resident instruction or extended studies. An overload must 

be approved by the department chair/school director and dean. Any 
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University’s Learning Management System (“LMS”). Elements of the course 

outline are described in 2-3-501. Instructors are encouraged to use the LMS 

for communications with students, distribution of course materials, 

scheduling of assignments, and reporting of grades, as appropriate for the 

content and methodology of the course. Academic units may implement 

policies for the use of the LMS among instructional staff delivering their 

courses. 

(7) All instructional staff are expected to meet their classes regularly through 

the last scheduled session of the semester or part of term, at the scheduled 

time, and through the delivery 
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(12) Fundraising, whether 
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department chair/school director or their designee in the program area prior to 

leaving the University. Such records include grade books or other documentation for 

assigning grades; and include exams, papers, projects, etc., which have not been 

returned to students. The department chair/school director or their designee in the 

program area is responsible for collecting this material and having it available upon 

request. Records need to be collected and retained only to cover the period of time in 

which an academic appeal could still be filed. [See also Part 2 – Academic Appeal 

Procedure.] 

 

 

 

2-3-409 Outside Activities. 

 

2-3-409(1) Off-Campus Employment. 

 

The primary professional responsibility of a faculty member is to the University. 

A faculty member is under obligation to render to the University the most 

effective service of which s/he is capable. No outside service should be 

undertaken, with or without pay, that might interfere or that might be in direct 

competition with University service. 

 

2-3-409(2) Consulting. 

 

The opportunity for qualified staff members to accept occasional consulting 

engagements on a professional basis is a traditional privilege extended to 

faculty members of the University. Such activities are recognized as desirable 

and constitute legitimate means by which faculty members may develop and 

maintain professional associations. When offered such an opportunity, the 

faculty member may accept after requesting, and receiving, written approval 

from their department chair/school director in the case that the chair/director is 

in the same discipline as the faculty member. In the case the chair/director is 

not in the same discipline, the chair/director shall designate someone from the 

relevant program area. Consulting engagements may not interfere with or 

detract from the staff member's fulfillment of their responsibilities to the 

University and s/he may retain personally any associated fee or honorarium. 

[See also 3-3-401(1) Consulting.] 

 

2-3-409(3) Citizenship Responsibilities. 

 

The education and experience of faculty and administrative personnel of the 

University provide impressive qualifications for membership and participation 
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is executed prior to the creation of the work. 

 

(a) 
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(c) Commissioned Works. The University may enter into a written contract 

with a faculty member for the creation of a work using University and/or 

grant resources in which the University or the external source retains 

ownership of the copyright of the work. Such an agreement shall: 

(I) be entered into prior to the creation of the work, 

(II) explicitly describe the work as a deliverable product under the 

contract, 

(III) specify the source of funding, which shall be distinct from the 

author’s regular compensation, and 

(IV) be entered into at the option of the author and not as a condition 

of ongoing employment. 

(d) Enforcement of Copyright. The University has no duty to the author to 

enforce either the University’s or the author’s copyright in any work for 

hire. 

 

2-3-411(2) Works not Subject to Copyright. 

 

Works created by faculty which are not subject to, and cannot be protected by, 

copyright are recognized by the University as valuable products of scholarship 

and creative activities undertaken by faculty as part of their professional 

activities with the University. The University encourages and rewards its 

discoverers and innovators who benefit society and who create significant 
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whether formal or informal, with the sponsor and 3) the extent to which 

University equipment or physical facilities were used in the work that 

resulted in the invention. 

(c) Upon such notice, the CAO shall execute a confidentiality agreement with 

the inventor. The CAO may seek opinions from faculty or other experts, 

also in confidence, as to the value or patentability of the invention. Within 

120 calendar days of the date of the notice to the CAO, they shall notify 

the inventor if the University claims an interest in the invention and what 

steps, if any, it may take in the further exploitation of the invention. If the 

University claims no interest in the invention, the inventor shall be free to 

exploit the invention without University involvement, except for “shop 

rights.” 

(d) If the University waives its claim to any invention, it shall retain “shop 

rights” as defined by Federal law to use the invention, without payment 

of royalties or other costs. 

(e) If the University develops the invention, which may include, but is not 

limited to, securing the patent and the commercialization or licensing the 

invention, the inventor and the University shall share equally all profits or 

royalties, after the University has recovered all of its development costs. 

These costs shall be construed as only costs accrued after the University 

claims an interest in the invention. 

(f) If the invention is wholly or partially the result of government funded 

research through the University, the rights to the invention shall be 

governed by the provisions of the grant or appropriate governmental 

regulations or laws. 

(g) If the invention is the result of funding from industrial, philanthropic or 

other organizations or individuals, under contract or written agreement 

with the inventor and the University, rights to the invention shall be 

governed by the terms of such contract or agreement. 

(h) If the invention is the result of activities unrelated 
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agreement modify the provisions of this policy, specified in what manner it is 

modified, and recites the consideration supporting such modification. 

 

2-3-412 Political Activity. 

 

The political rights and privileges of the faculty in the University are the same as those 

of other citizens. Political activities of faculty are recognized as legitimate and 

acceptable. The faculty member's primary responsibility is to their profession and the 

University. In seeking a reduction in workload or a leave of absence for political 

purposes, s/he shall give proper consideration to the problems which may be created 

for the students, faculty, and administration. A faculty member may not use public 

funds, services and facilities to further their individual political purposes. A faculty 

member shall avoid identifying the University with political issues or parties. 

 

Whenever extensive 
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2-3-402 TEACHING RESPONSIBILITIES. 

Subsection 2-3-402(1)(a-b) On-Campus Programs amended (June 9, 2023) 

Subsection 2-3-402(2) Off-Campus Programs removed (June 9, 2023) 

Subsection 2-3-402(1)(b)(IV) On-Campus Programs amended (Jun 2017) 

Subsection 2-3-402(2)(b)IV) Off-Campus Programs amended (Jun 2017) 

Subsection 2-3-402(b)(III) Teaching Responsibilities & On-Campus Programs amended 

(Feb 2011) 

Subsection 2-3-402(1)(b)(iv) On-Campus Programs added (Jun 2017) 

Subsection 2-3-402(1)(b) (v)(vi)(vii)(viii) renumbered (Jun 2017) 

Subsection 2-3-402(2)(b)(vi) Off-Campus Programs added (Jun 2017) 

Subsection 2-3-402(2)(b) (v)(vi)(vii)(viii) renumbered (Jun 2017) 

Subsection 2-3-402(1) On Campus Programs amended (May 2010) 

Subsection 2-3-402(2) Off Campus Programs amended (May 2010) 

 

2-3-408 RECORDS. 

Section 2-3-408 amended (Feb 2011) 

 

2-3-409 OUTSIDE ACTIVITIES. 

Subsection 2-3-409(2) Consulting amended (Feb 2011) 
 


