Student Registration Permi®verridein URSA

X Logon to Ursa dtttps://ursa.unco.edwsing your network user name and password.
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Click on theEmployeetab.

UnderFaculty & Advisor Toolsclick onRegistration Overrides.

Select the term using th8elect the Terndrop-down menu

Enter the student ID number if it is known or do a search using the student's
name and click oSubmit.

Click orthe student’'s namdrom the choicedistedunder Student and Advisee
Selectiononceyou have verifiedvhich



