
                                         25Live Pro 

Express Scheduling 
 

 

Express Scheduling is a feature in 25Live that 



After filling out the Express Scheduling section, click on Save. 

 

 

Just like when the Event Form is Saved, the Details page will populate with the reservation 

information.  Always check the Occurrences tab to make sure the meeting/event appears as intended. 

 

If adjustments need to be made, simply click on “Edit Event”. 

The regular event form will open for editing.  Note that when editing an Express Scheduled reservation 

that all the “required” fields will now need to be filled out in the Event Form even though they were 

not required when initially entered from the Express Scheduling Form on the dashboard. 

 


