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 Demonstrate effective and appropriate written, listening, and oral communication skills. 
 Demonstrate quality decision making and evaluative skills. 
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CONDITIONS OF EMPLOYMENT 

 Desk Assistants are required to have Work Study funds to be employed. It is expected that the DA will work with their 
supervisor to determine the number of weekly hours that will allow for funds to cover the entire (mostly) academic year. 
HRE reserves the right to remove any DA from their position if and when their work study funds were to run out.  

 The Desk Assistant must be a registered UNC student for a minimum of 6 credit hours. Written request for 
permission to take fewer hours needs to be addressed to the supervisor. 

 Hold and maintain a cumulative and semester 2.00 GPA at time of hire and while in the position. 
 Hold and maintain good conduct standing with UNC and not be on any probationary sanction. Students found responsible 
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28. If I receive access to information stores such, as the IT’s data warehouse, or other databases containing CONFIDENTIAL INFORMATION, I will use that access 
only for the intended and stated purpose and will not provide access to 3rd parties without the explicit written permission of the IT’s data steward.  I will utilize 
data obtained from such information stores in conjunction with data use policies. 

29. This signed document will become a part of my permanent personnel record. 

Information Technology Services personnel will never ask for your password.  If someone does ask for my password, I will report it immediately to my immediate 
supervisor. 

Initial here that you have read and understand the private information and security agreement as outlined above  

 
 
PHOTOGRAPHY RELEASE 
I grant UNC permission to photograph me without compensation. I further give UNC the right to use, copy, reduce, exhibit, publish 
and/or distribute these images. I understand that uses may include, but are not limited to photographs, videotapes, internet sites, or 
other types of promotional or educational mediums that existence now or in the future. I additionally consent to use my name in 
connection with any use of images of me. This permission is granted in perpetuity. 
 

Initial here that you have read and understand the photography as outlined above  

AT-WILL EMPLOYMENT 
The position described in this document is termed at-will employment. This means that neither the employer employee is required to 
give notice, advance notice, or reason of termination or resignation.  

Initial here that you have read and understand the statement of at-will as outlined above  

 
CONTRACT AGREEMENT TO TERMS AND CONDITIONS OUTLINED ABOVE 
I fully acknowledge, understand, and agree to all stated terms and conditions of employment as outlined above. 
 

Name (Please Print): ____________________________________         
Desk Assistant 

 
Employee Signature: _________________________________________        Date: _________________________________ 

 
Hall Director Signature: _______________________________________        Date: _________________________________ 
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