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CONFINED SPACE ENTRY PROCEDURE 
  

I.  Purpose  
 

One of the most common causes of fatal industrial accidents involves confined 
spaces, which may include boilers, furnaces, manholes, pipelines, utility vaults, 
sewers, storage tanks and below ground rooms.  Confined space work is particularly 

hazardous due to the difficulty in detecting and quick onset of the possible dangers 
involved.  A good rule of thumb is to consider any hazard in a confined space as 

having a much greater potential for risk than similar work done under normal 
conditions. This document is intended to establish safety policies and procedures for 
confined space entry in accordance with guidelines provided by OSHA in 29 CFR 

1910.146. 
 

Effective control of confined space entry is a complex task on the University of 
Northern Colorado (UNC) campus as the regulatory definition of confined space is 
broad and will apply to a number of various locations.  Department tasks are highly 

varied and in some cases, the need for confined space entry cannot be predicted 
beforehand.  In addition, a large number of people may be involved including 

representatives from several departments and outside contractors.  In order to make 
this procedure effective and practical, the intent is to limit the number of individuals 
with the authority to issue permits (confined space entry supervisors), and prescribe 

the use of personal protective equipment and special procedures for confined space 
entry.  Each confined space entry supervisor is responsible for specific areas on 
campus and for specific tasks associated with the trades and department they 

supervise.  These assignments will be delegated according to the individual’s 
assigned duties for UNC. 
 

The key factors in making this system work are knowledge, participation, 
attentiveness, training, and prior planning on the part of the confined space entry 

supervisors, attendants, and workers. 
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Each high risk (permit required) area will be labeled with a hazard warning at the 
entrance to the confined space reading: “WARNING - CONFINED SPACE 

HAZARD – ENTRY PERMIT REQUIRED”.  Barriers shall be constructed to avoid 
entry by non-authorized personnel.  If new areas are identified, they will also be 

labeled and added to the list, and the list will be 
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Ventilation 

  

Forced-rced
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Entrant 

Entrants are responsible for and shall receive training in the following: 

 Knowledge of hazards that may exist during entry, including signs, symptoms, 
and consequences of exposure 

 Proper use of equipment including atmospheric monitoring equipment, 
ventilation equipment, communication equipment, Personal Protective 

Equipment, barriers, and rescue equipment 

 Maintain communication with the attendant in order to enable the attendant to 
monitor entrant status and to alert entrants when evacuation is necessary 

 Alert the attendant when a hazardous condition is detected 

 Exit the confined space as quickly as possible when an evacuation is necessary 

or a dangerous condition is detected 
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VII. Training and Recordkeeping 
 

All employees required to perform confined space entry work, including entry 
supervisors, shall receive confined space entry training at least every 2 years to be 

considered current.  The Environmental Health and Safety Department and the 
confined space entry supervisors will coordinate and plan the training.  
 

All forms and other documentation concerning Confined Space Entry will be kept on 
file with the Department of Environmental Health and Safety.  This includes training 

records, preplanning forms, completed entry permits, and lists of known confined 
spaces on campus.  All documentation will be kept on file for at least 3 years.  
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Appendix B. 

        

Name of Person(s) Testing Atmosphere: ___________________________________________ 
* TLV ʹ  Threshold Limit Value  ʹ(8 hour time-weighted average concentration t which all workers may be continuously exposed without 
adverse health effects) 
** LEL ʹ Lower Explosive Limit 

Special Requirements Yes No Personal Protective Equipment Yes No 
Work Site Protection   Protective Clothing   
Ventilation   Body Harness   
Lock Out/Tag Out   Filter Respirator   
Lines Broken, capped or blanked   SCBA/Supplied Air Respirator   
Lighting   Emergency Escape Respirator   
Fire Extinguishers   Means of Entry/Exit   
Tripod/ Retrieval Equip./Lifelines   Physical Hazards Precaution    
Communication Type:          Voice Radio     Intercom Rope signals    Other: ________ 

Communication System Functional:     Yes      No Rescue Plan Defined:     Yes      No 

Emergency Services Standby:     Yes    No   Phone # 911 or 351-2245 Radio Contact ʹ UNCPD 

Hot work to be performed:       Yes       No If Yes, Hot work Reviewed:      Yes      No 

Actual Entry Time (First Person In):  Actual Exit Time (Last Person Out): 

Authorized Entrants:  

1.) ___________________________________________________________  
2.) ___________________________________________________________ 

3.) ___________________________________________________________ 
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Appendix C. 
 

University of Northern Colorado                        Confined Space Inventory 
All sewers, manholes are Permit Required. All Permit required spaces MUST be tested for 
oxygen, LEL, CO and H2S before planning entry AND before and during actual entry. Call 
EHS if you know of a confined space not on this list. 
 
 

Confined Spaces                              
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Space 
ID # 

Building Room Type of 
space 

Comments PERMIT?




