
Skills Assessment Worksheet 

Transferrable Skills generally are not associated with a particular job or task. Transferable skills are 

usually broader and related to leadership, communication, critical thinking, analysis, and organization. 

These are skills that can be transferred and utilized in a variety of different kinds of jobs and career 

paths. 

Print the list of skills below and mark each column as described.  You can have the same skill marked 

more than once in each column. 

1. What skills have you already acquired and feel competent doing?  In the first column, mark each skill

in which you feel competent.

2. What skills do you enjoy, even if you are not proficient at them?  In the second column, mark those

skills that you really enjoy.

3. What skills would you like to learn, acquire or develop further?

Skill 1. Feel 2. Enjoy/    3. Would Like

Competent Favorites       to Develop

Communication Skills 
Write, edit, translate, interpret or critique words 

Speak in public, debate, advocate, present or demonstrate an 

idea 

Facilitate a meeting 

Reading and following directions 

Comparing or cross-checking two lists 

Filling out forms 

Writing reports, letters and memos correctly 

Reading and understanding policies and memos 

Comfortably speaking to others you do not know 

Taking notes while someone speaks 

Finding information 

Using a map 

Explaining things to other people 










