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Internship Position Description

The Honors Program is opening internship positions for current graduate students at théyJoivers
Northern Colorado.

Intern PositionsAvailable:
f Recruitment Specialist
f Workshop and Activity Coordinator
f Student Honors Council Advisor
f Community Engagement Coordinator

Position Details:
Unpaid internship. 4 ¥2 month, Falemestand/orSpring semestgrositions
8-12 hours peweek (depending orredit hou enroliment)

Honors Program Mission:

The University ofNorthernColorado Honorgrogram develops diversecommunity of intellectually

engaged student scholars througteariched curriculum that supports undergraduate research and

creative endeavors, and promotes crittbatking, inquiry analysisintegrativelearning, LQWHU FXOWXUDO
competence, community engagement, and problawing.

Position Descriptions

Recruitment Specialist:

f

f Assist with coordinating the admissions application processing

Workshop Coordinator:

f Collaborate with other units on campus to offer professional and scholarly development workshops
and other activities

f Supervise promotial effortsfor workshops and activities

f Assess the effectiveness of the Honors Program workshop and activity offerings

Student Honors Council Advisor.

f Using best practices for developing student leaders, provide advising and coaching to the Student Honors
Council.

f Provide assistande the Student Honors Council for their event programming and community building
activities.

f Assist the Council with managing their budget and developing relevant fundraising opportunities

Community Engagement Coordinator

f Collaborate with other units to develop community engaged opportunities based in best practices for
civic engagement. Support and encourage participation.

f Assist with inclusivity and diversity initiatives and to support the mission of honors to develop a
diverse community.



Qualifications:

Minimum Qualifications: Successful candidates mdsimonstratstrong written anderbal
communication skills and a commitment to working wlitrersestudent populations. Candidates must
also be team oriented and work with a high lefsklf-direction and initiative, with the ability to multi-
task and work in a fagtacedffice.

Preferred Qualifications: It is preferred that candidates have a commitment to and understanding of
student development, leadership aochmunityengagement. Experience with recruitment, outreach,
mediarelations promotional materials design, andéwent coordination is highijesired Candidates

whose dissertation work or professional goals parallel Honors Program mission and goals are encouraged

toapply.

Job Requirements: Candidates must be proficient in MS Office suite and be able to warkoatputer
terminal in an office setting. Candidates must be able to commueifieativelyboth in writing and orally.

Compensation: Theseare unpaid internship positionsand will be fully supported and supervised by
the Director for Honors and Scholars with opportunities to develop skills and experience relevant to the
intern’sfuture career goals.

Application
Applications are currently being accepted for allhese positios. To apply send the following:
f cover  sre


mailto:margaret.kelley@unco.edu
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